
JOB ADVERT 

 
Job Title Project Officer Hollybush      
 
Based in <Kirkstall Leeds> 
<11 hours per week  
Salary: <£ 17900 pro rata. IE £5625 pa per annum 
Reference: <URNTBC. > 
 
The Conservation Volunteers – The Community Volunteering Charity 
  
Every day TCV works across the UK to create healthier and happier communities for 
everyone - communities where our activities have a lasting impact on people’s 
health, prospects and outdoor places. 
 
About the role 
Do you enjoy gardening and have the skills to share some gardening knowledge 
with a mixed ability group of adults ? Do you enjoy working in a team of staff and 
volunteers? Are you passionate about getting the best from ALL people? 
 
TCV Hollybush delivers short courses as part of Leeds City Councils Adult and 
Community Learning Service. 
 
We have a vacancy for a tutor to run two five week courses from late April to mid 
July. The tutor also is responsible for recruitment of learners and some of the 
administration. 
 
TCV Hollybush has a great garden with a mix of raised beds and a polytunnel.  You 
will be sharing the growing spaces with other projects and staff. 
 
A bit more about us 
  
We recognise that each community and the people living there have different needs.  
Whether improving wellbeing, conserving a well-loved outdoor space or bringing 
people together to promote social cohesion and combat loneliness, TCV works 
together with communities to deliver practical solutions to the real life challenges 
they face. 
  
For over 50 years we have adapted our work with volunteers to reflect the changing 
needs of communities in the UK and, by giving people a sense of purpose and 
belonging, we have empowered them to take control of their lives and outdoor 
spaces for the benefit of all.  
   
Whilst our activities vary, our inclusive approach has remained consistent; bringing 
people and places together to create happy, healthy and connected communities for 
everyone. 

Join in, Feel good. 
Sessions need to be scheduled, planned, risk assessed, resources found or bought 
and then colleagues briefed for the day. This part-time project officer will be 
nominated key worker for four group members  
The project officer share the admin and support work with a lead officer for the 
ACLS programme. Like all staff at the Centre there will be some shared duties to do 
including cleaning of project spaces and some shared areas. 



JOB ADVERT 

The working pattern would be every Wednesday and Friday 5 hours and then 4 
hours on Monday morning once per month (IF POSSIBLE, we recognise this is a 
short contract) for the Centre team meetings and ACLS team to plan. 
 
The ACLS is non accredited learning, but is subject to OFSTED inspection. The 
Project Officer is expected to hold PTLLS, AET (Adult Education Training) or 
equivalent or to enrol to do this ASAP. 
 
The ACLS programme is one part of the wider busy Hollybush Conservation Centre, 
an inclusive environmental volunteering programme run by The Conservation 
Volunteers. We are a friendly team working hard with limited resources in 
challenging times. 
> 
Commitment to enabling people, some with significant needs to enjoy their learning 
is vital, good patience and communication skills essential.  A good grounding in 
basic gardening and enthusiasm for growing would be advantageous. A willingness 
to do quite a bit of admin to a rigorous standard is important 
 
TCV has rigorous working practices to protect our vulnerable adults.  This post is 
subject to an enhanced CRC check. 
 
A TCV application and full employment history post 16 are required. 
 
To discuss this post please contact John Preston on 07801 686 035, if no answer 
send a text. 
 . 
For further information and to apply, please visit www.tcv.org.  Alternatively, email 
recruitment@tcv.org.uk or call 01302 388878. 
 
Closing date for completed applications: Noon Monday 18th April. 
 
Interview date: Afternoon of Wednesday 20 Aprilth at Hollybush> 
 
Return completed application form to John Preston J.Preston@tcv.org.uk or to TCV 
Hollybush 
 


